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SCHOOL CAMPS AND EXCURSION POLICY STATEMENT

RATIONALE

Where school camps and excursions are conducted ttgall be undertaken as an
integral part ofthe educational program of Yidarra Catholic Primaigchool and
shall overall reflect authentic Catholic principleand values.

“ School camps and excursions” are defined as aities generally conducted away
from the school campus for educational and/or rabgis purposes. In special
circumstances, a camp or excursion could take placethe school grounds.

At Yidarra Catholic Primary School

School camps and excursions shall be designedhtznee the educational
program offered by Yidarra Catholic Primary School.

The Principal shall ensure that maximum emphag$aised on the safety and
wellbeing of all participants.

School camps and excursions are to be regardad@dension of the school. The
same code of conduct expected during school hewgsgected of all students,
staff and supervisors for the duration of the camgxcursion.

A duty of care exists at all times as a teachedesttirelationship exists
throughout the camp or excursion.

Staff shall ensure that appropriate prayer/litumexperiences form an integral
part of the camp or excursion program.

PROCEDURES FOR SCHOOL CAMPS

The Principal shall approve all school camps.

Camp coordinator/s are to complete and submit &Carap form to the Principal
at least two school terms prior to attending thega

Students shall not be allowed to attend a schaupaanless written permission is
granted by a parent or guardian. The permissioa slvall outline details such as
the method of transport and the activities to baeataken.



The school shall make provision so that no stugeptevented from attending
camps on financial grounds.

School camps form part of Yidarra’'s curriculum marg and therefore are to be
attended by students. Where parents or guardiaresargy issues regarding the
attendance of their child/children on school cathgse issues shall be discussed
with the Principal. Care will be taken to protdot right of parents or guardians to
decide whether or not to send their children tastlbamps. Where a student
does not attend a school camp the school shallge@n alternative educational
program at school.

It is compulsory that school camp programs showlewe of the inclusion of
Prayer or Liturgical experiences.

As part of the planning for a camp emergency planshall be put into place and
copies given to the Principal and other supervisidglts on camp. Emergency
plans shall be determined in accordance withstdmeol Camps and Excursions-
Guidelines for Catholic Schools (Overview pg 6 pt 1.8, 1.9 & 1.10). Plans shall
include evidence of ready access to a car at tmpsite.

Risk Managementis a process of identifying the potential risksaatigular

activity presents to students and supervising aduttentified risks will be
analysed along with a context for the developmérappropriate counter-
measures, which will either eliminate the riskgontrol the risks to an acceptable
level.

Consideration will be given to medical requiremasftstudents participating on
camps. Where a camp is likely to be strenuous ndwected in circumstances
where participation could affect the medical coioditof students, a detailed
survey of medical needs of students shall be caeduzy the camp organiser to
determine the medical needs of the students whtoatend the camp.

This shall include information such as:

- any known medical conditions

- any medication which is required

- any allergies

- any medical condition which may prevent a studearh participating in a
particular activity

- dietary needs

Specific written instruction shall be obtained frparents or guardians for the
administration of medication. Medical forms are &ediin Administration.

Prior to camps that involve aquatic activitiesctesrs will assess the swimming
ability of each student. This will be made as cltusthe commencement of the
camp as possible.

Provision should be made for safe participatiorelbstudents, particularly with
regard to the students’ swimming abilitgfier to School Camps and Excursions-
Guidelines for Catholic Schools; Overview p 3).



» At least one teacher/assisting adult/instructoesuiping aquatic activities will
hold current standing in one of the following acttations:
- The Royal Life Saving Society — Bronze Medalliand /or
- The Surf Life Saving — Surf Rescue Certificate

* Prior to camp, the Principal will view documentatiwom adult/instructor/teacher
proving his/her accreditation status.

* Recommended teacher:student ratios for particujaatec activities are:
- In-term swimming lessons up to 1:16;
- School camps up to 1:8

* Recommended teacher:student ratios for school carheege no water activities
are involved:
- 1:10

* A medical kit and mobile phone shall be kept witbinse proximity at all times.
At least one adult attending the school camp s$teale a recognised and current
First Aid qualification.

e Assisting adults/instructors have a responsibibtythe care and welfare of
students on a camp while under the direction afttea staff.

* While on camp, duty of care responsibilities egisall times. Therefore, staff and
supervisors shall not be permitted to use intoxigagubstances at any time
during the camp.

» Students shall be transported to and from campssafe and proper manner,
whatever the mode of transport. All vehicles udmalide in a roadworthy
condition.

e The Principal shall ensure that the drivers of aglyicle are persons who act
responsibly and give due regard to the safety agltbeing of the students.

e All drivers shall have a current and appropriaigetis licence.
* Within two weeks from the conclusion of the cammyrdten evaluation of the

camp shall be submitted to the Principal by thegaoordinator(s).

It is compulsory that before camp planning is commeced, all camp coordinators
read and become familiar with theSchool Camps and Excursions — Guidelines for
Catholic SchoolsThis file is kept in the Principal’s office.



PROCEDURES FOR SCHOOL EXCURSIONS

* An excursion proposal form is to be completed aruhstted to the Principal at
least two weeks prior to the proposed excursion.

* The Principal shall approve all school excursions.

» If the excursion requires a bus as the mode o§paur, the teacher will make and
confirm this bookingonce the Principal has approved the excursion

» Students shall be transported to and from excussioa safe and proper manner,
whatever the mode of transport. All vehicles udealide in a roadworthy
condition.

» The Principal shall ensure that the drivers of aglyicle are persons who act
responsibly and give due regard to the safety agltbeing of the students.

« All drivers shall have a current and appropriaigetis licence.

» Students shall not be allowed to attend a schamlrmsion unless written
permission is obtained from a parent or guardidr@ germission note shall
outline details such as date and time, destinatmde of transport and the
activities to be undertaken.

* The school shall make provision so that no stugeptevented from attending
excursions on financial grounds.

* School excursions form part of Yidarra’s curriculpnegram and therefore are to
be attended by students. Where parents or guardauesany issues regarding the
attendance of their child/children on school exions these issues shall be
discussed with the Principal. Care will be takepratect the right of parents or
guardians to decide whether or not to send thédreim on school excursions.
Where a student does not attend an excursion Huokshall provide an
alternative educational program at school.

« Consideration will be given to medical requiremesftstudents participating in
excursions. Where an excursion is likely to beratoeis or conducted in
circumstances where participation could affectriteglical condition of students, a
detailed survey of medical needs of students sfeationducted by the excursion
organiser to determine the medical needs of theestis who are to attend the
excursion.

This shall include information such as:

- any known medical conditions

- any medication which is required

- any allergies

- any medical condition which may prevent a studieath participating in a
particular activity

- dietary needs



Specific written instruction shall be obtained frparents or guardians for the
administration of medication. Medical forms, persns and excursion proposal
forms are housed in Administration.

* Where an excursion is likely to be strenuous orreparticipation could affect
the medical condition of students, at least ondtadiending the excursion shall
have a recognised and current First Aid qualifarati

* No excursion involving water activities will be apped.

« Recommended teacher:student ratios for excursibwesernno water activities are
involved:
- 1:10
- Various locations may have their own adult:studipervision requirements.

* A medical kit and mobile phone shall be kept witbinse proximity at all times.

e Assisting adults/instructors have a responsibibtythe care and welfare of
students on an excursion while under the direaticceaching staff.

* Risk Managementis a process of identifying the potential risksaatigular
activity presents to students and supervising aduttentified risks will be
analysed along with a context for the developmémippropriate counter-
measures, which will either eliminate the riskxontrol the risks to an acceptable
level.

The emphasis will be on thorough risk managemearirphg (site—specific and
activity specific) before approving and conductthg activity. All activities carry
different levels of risk. The level of risk will elnge as any of the elements of the
activity change; that means change to the enviromneguipment, student ability,
or teacher capacity etc.

* Where an excursion was strenuous or when duringdbese of an excursion a
student suffered an injury or experienced ill Healt where an unplanned incident
occurred that needed reporting, a detailed reait be submitted to the Principal
by the teacher in charge of the excursion.

* While on an excursion, duty of care responsibsgigist at all times. Therefore,
staff and supervisors shall not be permitted toinigeicating substances at any
time during the excursion.

It is compulsory that before excursion planning ixommenced, all teachers read
and become familiar with theSchool Camps and Excursions — Guidelines for
Catholic SchoolsThis file is kept in the Principal’s office.
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